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Section I: Notes & Bibliography

	Notes & Bibliography



	Global Comments


	[[
· Who is your intended audience? What do you know about them?
· Are there any other unusual things that apply globally to the whole course? If so, list them here.

· Has the client promised source content that he or she has not yet provided? Document the missing items here.

]]

	Source Content
	[[List sources here. If books or web pages, cite as per APA or similar format bibliography. If client-supplied, unpublished files, list title (if applicable) and full file name instead. List SMEs by name and title.]]


Section II: Course Overview

	Course Overview



	Course
	Course <number>: Course Title 

[[If your course is part of a suite of related courses, it will probably have a number indicating where it falls in the sequence. If your course is not part of a suite of courses, it will not have a number. If there's no number, just put the course title here.]]

	Length of Course
	<time in minutes or hours, as appropriate> [[The vast majority of e-learning courses I see are 1 hour or less. The most common lengths are 1 hour, 30 minutes, 20 minutes, and 15 minutes.]]

	Description
	[[Give a short description suitable for letting potential learners know if this course is appropriate for them. Keep it short. This description should be at about the level of a course description in the SFSU course catalog.]]

	Prerequisite(s)
	[[If there are any prerequisites that learners must complete before taking this course, list them here. If there are none, then just write “none.”]]

	Course Goal
	[[In a single sentence or so, state the purpose of this course. Why does it exist?

For example:


To familiarize lactose intolerant patients with the common lactose-containing ingredients found in most processed foods.
]]

	Learning Objectives
	After completing this course, learners will be able to:

[[

· List learning objectives. Remember that “knowing” is not an observable behavior. Make sure your objectives are stated as observable behaviors. Start each with an action verb such as identify, categorize, describe, etc.
]]


	Module
	Topics

	Module 0:

Introduction
	Topic 1: Course Overview [[Typically this includes the splash screen, help screens, main menu, and any other resources such as glossary or bibliography]]

	Module 1:

Module Title
	Topic 1: Module Overview
Topic 2: Topic Title
Topic 3: Topic Title
Topic 4: Topic Title
Topic 5:  Topic Title [[Generally, try to limit each module to not more than 8 topics. Most will have less than 6.]]

	Module 2:

Module Title
	Topic 1: Module Overview

Topic 2: Topic Title 

Topic 3: Topic Title
Topic 4: Topic Title

	Module 3: 

Course Assessment 
	Topic 1: Final Exam [[Just an example. But many courses do end with an exam of some sort, and you will need to include at least some kind of assessment in your e-learning course or module for this class. You should also ask questions in the midst of the other modules, though, and not save all the questions for the end of the course.]]



Section III: Assessment Strategy

The breakdown of assessment questions for this course's mastery assessment appears in the table below. Questions will be written during the scripting phase.

	Assessment Strategy



	Focus of Question
	Number of Questions

	Objective
	Module-Topic
	

	Objective 1: [[Write each objective out after its number in each row.]]
	M1T2
	

	Objective 2
	M1T2
	

	Objective 3
	M1T3, M1T3
	

	Objective 4
	M1T2, M1T4
	

	Objective 5
	M2T2
	

	Objective 6
	M2T3
	

	Objective 7
	M2T3
	

	
	
	total: 
	[[for a 15 min course, should be around 8-10 total questions!]]


[[Note, you may have more or fewer objectives. Just make sure there is a row for each and that you specify how many questions you will ask the learner that test the mastery of each objective.]]

 Section IV: Course Breakdown by Module

[[This section is where you fully document your design. Each table below represents one module of your course. Within each table, each row represents one page (as experienced by the learner).

There are 5 columns in each row:

· Purpose / Objective: List the purpose of this page here. Ideally, this purpose is tied to one or more of the learning objectives you specified in Section II. If so, you can make that linkage explicit by putting, for example, “(supports objective 3)” after your statement of the purpose.
· Content: Describe, as succinctly as you can, the content you will present or assess on the course page that is represented by this row in the table. You do not have to write the actual final copy here; you’ll do that during the scripting phase. For this document, it is enough to describe generally what you plan to cover on this page

· Source Material: Cite the document(s) and page number(s) from which you will pull the content.

· Image / Illustration: If you know the exact image you will use, you can include a thumbnail here. If you don’t know the exact image (or if you need to create it), then simply describe the image. (You can locate one that matches your description, or create one that matches your description, after the design is approved)

· Page Type: In this column you will refer to one of the named interactions from your sample interaction deck. In other words, put the name of the page type you will use in this column.

]]
	Module #0: Introduction

	Topic #1: Course Overview

	Purpose
	Content
	Source Material
	Image / Illustration 
	Proposed Page Type(s)

	Opening Screens


	· Opening animation with music
	· [[Module 0 often has no relevant source material, since almost no actual course content appears in this module]]
	· 
	· Splash

	Explain how to use this course
	[[Description of content]]
	
	· [[Often a screen-capture of a page from deeper in the course]]


	· [[Name of page type to be used (from your sample interaction deck)]]

	Introduces the learner to the course 


	[[A couple sentences summarizing what the learner will learn in this course

Approximate course length: 15 minutes

Maybe some other introductory material as needed

]]
	
	· 
	· 


	Module #1: Module Title

	Topic #1: Module Overview

	Purpose
	Content
	Source Material
	Image / Illustration 
	Proposed Page Type(s)

	Hook the learners in; get them interested and intrigued
	Why learn about competing products? 
	· 
	· [[E.g., Sales rep expert (man or woman in business attire)]]
	· Expert Perspective

	Introduce the learner to the module 


	Introduction to the module that includes learning objectives written in engaging language that speaks to the learner (i.e. not written for an instructional designer)

Learning objectives for this module:
	· 
	· 
	· Module objectives


	Topic #2: Topic Title 

	Learning Objective
	Content
	Source Material
	Image / Illustration
	Proposed Page Type(s)

	
	· 
	· 
	
	· 

	
	· 
	· 
	· 
	· 

	
	· 
	· 
	· 
	· 


	Module #2: Module Title

	Topic #1: Module Overview

	Purpose
	Content
	Source Material
	Image / Illustration 
	Proposed Page Type(s)

	Hook the learners in; get them interested and intrigued
	Why learn about competing products? 
	· 
	· [[E.g., Sales rep expert (man or woman in business attire)]]
	· Expert Perspective

	Introduce the learner to the module 


	Introduction to the module that includes learning objectives written in engaging language that speaks to the learner (i.e. not written for an instructional designer)

Learning objectives for this module:
	· 
	· 
	· Module objectives


	Topic #2: Topic Title

	Learning Objective
	Content
	Source Materials
	Image / Illustration 
	Proposed Page Type(s)

	
	· 
	· 
	·  
	· 

	
	· 
	· 
	· 
	· 

	
	· 
	· 
	· 
	· 


[[Add additional topic tables as needed, or remove Topic 2 table if only one Topic in this Module.]]

[[Etc. Copy the above Module (and Topic, as appropriate) table(s) for each additional module (and Topic) as needed.]]
[[Usually in the final module you would summarize what the learner has learned in the course, maybe outline some next steps, and possibly present the final quiz.]]
	Module #N: Conclusion

	Learning Objective
	Content
	Source Materials
	Image / Illustration 
	Proposed Page Type(s)

	
	
	
	· 
	· 

	
	
	
	· 
	· 

	
	
	
	· 
	· 

	
	
	
	· 
	· 

	
	
	
	· 
	· 

	Summarize key takeaways from the course.[[Sometimes this comes at the very end, as it does here; sometimes it comes at the start of the last module and is followed by, say, the final quiz.]]
	Summarize key points.
	
	· None
	· Audio narrated synchronized bullets.


Document Signoff
The following signoff form serves as the official acceptance of the course design for Course <number>: Course Title as articulated in this E-Learning Design Document (EDD).

Instructions
1. Please review the Statements of Acceptance below

2. Sign and date the Acceptance section 

3. Fax this page to <Company Name>, Attention <Project Manager Name> (<Project Manager Phone Number>) no later than close-of-business on <Due Date>
Statements of Acceptance
· I have read through this document in detail and have provided content, comments, and all clarification where necessary.

· The course goals, topics, methodology, and content as described in this document are accurate, complete, and meet the business goals.

· Additional changes may have an impact on the schedule and cost of the project.

· Sign-off on this document applies to the EDD for this course only.

I have read the above and agree to with the statements set forth.

Name








Signed








Dated
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